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Extended 30 hours – Guide to Applying

Are we eligible for the extended additional hours?
Parents or carers of 3 and 4 year olds need to meet the following criteria in order to be eligible:
· Earn or expect to earn the equivalent of 16 hours pay at National Minimum Wage or National Living Wage over the next three months.
· For 25 years old and over this is £120 a week
· For parents under 25 years old this is £112.80 a week

· This threshold applies whether you are in paid employment, self-employed or on a zero hours contract.

· One or both parents can be absent from the work place due to maternity, paternity, shared parental or adoption leave, or on statutory sick pay.

· If one parent meets the income criteria above and the other is unable to work because they are disabled, have caring responsibilities or have been assessed as having limited capability to work.

· Parents who are newly self-employed and are in a “start-up period” do not need to meet the income criteria for 12 months.

· If you are a non-EEA national you must have recourse to public funds – i.e. you must have a National Insurance Number or National Asylum Seeker Number.

· Earnings of any one parent must not exceed £100,000 per year.
The eligibility criteria must be met by both parents/carers in a couple, or the lone parent in a single parent family.
HMRC will determine who is eligible.  Neither the Local Authority nor the childcare provider can influence this decision.
How do I apply for the extended hours
Children can start the extended hours from the term after they turn three and approval is received from HMRC.  If you don’t apply until after the start of term, your child will only be funded for the universal element (up to 15 hours a week) until the next term.
	Date of 3rd birthday
	Eligibility code received by no later than
	Place funded from

	Between 1 April and 31 August
	31 August
	1 September

	Between 1 September and 31 December
	31 December
	1 January 

	Between 1 January and 31 March
	31 March
	1 April


 The earliest you can apply is 12 weeks before your child’s third birthday. The latest you can apply is when your child reaches compulsory school age.  As with the universal FEL hours, you cannot use these extended hours at the same time as a school reception class.
Remember to apply during the term before your child starts their place in order to secure government funding for the additional hours.
Where to apply and receive your extended additional hours
Sign up for a reminder at Childcare Choices website: https://www.childcarechoices.gov.uk/
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Fees contract and funded hours contract
	Description
	Option1:
Fee contract
	Option 2:
Funded hours only contract

	Staffing ratios and qualifications
	Staffing ratios are maintained at or above OFSTED/EYFS requirements. The pre-school leader has qualified teacher status


	Snacks and drinks
	Included for all children who attend throughout the day


	Provision of 15 or 30 hours for qualifying children
	Subject to nursery availability of places

	Funded hours accepted
	15 hours universal funding basic entitlement available for eligible 2 yr olds and all 3&4 yr olds
Extended funding for working parents – not accepted without the universal 15 hours funding also being used at Scallywags
Funding may NOT be split with other providers / will not be accepted without the universal funded hours


	Notice period
	Minimum of 4 weeks’ notice required on all places


	Breakfast, lunch and dinner
	Included in  daily fee

	Not included
If a session runs over a meal time, parents must agree to voluntarily pay for the meals. External food is not allowed in nursery due to allergies & food/hygiene requirements.


	Application acceptance
	Parents will be informed immediately if their application is accepted

	Parents will be informed at least 2 weeks prior to the start of term if their application has been accepted


	Admissions Policy
	Children already attending on a fee paying contract will be guaranteed a funded place
	Children already attending on 2 yr old funding will be required to apply for a place. Parents will be informed if their application has been successful no later than 2 weeks prior to the start of term


	Sessions available

	7.30am – 6pm (max 10 hrs funding may be used),minimum 3 days attendance
7.30am – 4pm (max 7.3076 hrs funding may be used), minimum 3 days attendance over the full year or 5 days term time only (39w)
	9-3pm Monday to Friday, 38 weeks (30 hours)

Various for universal funding

	Description
	Option1:
Fee contract
	Option 2:
Funded hours only contract

	Continuity of contract
	Child has guaranteed place and sessions until they leave the nursery
	Sessions may change each term subject to availability

	Extras sessions
	Parents may book extra sessions for an additional charge subject to availability

	Change of contract
	Session changes may be made free of charge twice a year for the following term
	Session changes may not be requested by the parent

	Music, trips, Jabadao and all extras and consumables
	Included in daily fee

	Not included

	
I understand and agree with Scallywags terms & conditions

	Parent signature                               Date



All terms and conditions are subject to change

Funding 1: Children will become eligible for universal funding for 15 hours the term after their 3rd birthday. Parents do not need to do anything to apply for this funding as long as nursery has all the relevant details.
Funding 2: 2 year olds – eligible 2 yr olds may receive funding the term after their 2nd birthday. Phone customer first 0114 2734567, option 4 then option 5
Funding 3: Extended entitlement for 3&4 yr olds is also available the term after the child’s 3rd birthday for those children who have working parents.
Parents will need to apply for funding 3 online through https://www.childcarechoices.gov.uk/  to verify their eligibility for the funding. Once your application has been accepted, the website will generate a ‘unique reference number’. Please email this number to Scallywags for them to verify. You will be required to confirm your eligibility every 3 months via the website.
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I acknowledge that I am fully responsible for ALL fees in the event that funding is withheld for any reason including loss of eligibility (for 3&4 yr olds)  Initial parent 1:________
							          Initial parent 2:________
I acknowledge that by accessing the extended funding for 3&4 yr olds at Scallywags Nursery I have voluntarily accepted the Scallywags terms and conditions outlined in this document								Initial parent 1:________
								Initial parent 2:________
I give consent for Scallywags to access the unique reference number (URN) required to receive the extended funding (if applying). I understand that I will be required to confirm my eligibility every 3 months via the website.			Initial parent 1:________
								Initial parent 2:________
Should a parent accessing the extended 15 hrs funding cease employment, they should notify Scallywags immediately and a cessation date will be agreed, unless the parent resumes employment in the government’s grace period (stipulated on the government website).
I understand that all fee contracts may be invoiced as full daily rates minus the funding on an equal monthly basis or on an hourly/extras rate, whichever is the lowest cost. Daily and hourly rates will not be combined and I understand that the funding will not be used as a subsidy. If I disagree with the nursery’s calculations, I will refer to the fees on the website and email my calculations to the manager and make an appointment to discuss the fees further if necessary.																		Initial parent 1:________
								Initial parent 2:________
I understand and voluntarily agree to the terms and conditions of the Scallywags funding policy.
Child’s name:                     				 
Name parent 1:          				
Signature parent 1: 					      Date: 			
[bookmark: _GoBack]
Name parent 2:          				
Signature parent 2: 					      Date: 		
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EARLY LEARNING FUNDING PARENT CONTRACT
Please complete and return this form.
We are unable to process the claim for your child if the form is not fully completed

Child’s Legal Name.........................................................     Date of Birth..........................
Address     ...........................................................................................
                  .............................................................................................
                  ..................................................................................  Postcode......................

I would like to claim:
15 hrs - 2 yr old funding		             
15 hrs - 3+ yr old funding		
30 hrs extended - 3+ yr old funding	 
 (
Eligibility Reference Number:
15 hrs 2 yr old funding
……………………………………………….
30 hrs extended 3+ yr old funding
……………………………………………….
)



 (
Parent 1 Declaration 
I have read and agreed to the conditions of Early Learning Funding as stated in the information for parent’s that is attached. 
Parent’s Name (please print)..........................................................................................
Parent’s Signature.........................................................................Date..........................
National insurance number ………………………………… 
D.O.B........................................
Relationship to child …………………………….
)
	




 (
Parent 2 Declaration 
I have read and agreed to the conditions of Early Learning Funding as stated in the information for parent’s that is attached. 
Parent’s Name (please print)..........................................................................................
Parent’s Signature.........................................................................Date..........................
National insurance number ………………………………… 
D.O.B........................................
Relationship to child …………………………….
)
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